Hooxenne
0 NEePCOHANLHBIX IAHHLIX pa0oTHHKOB

000 «Oxkyaa-AEHT»

1. Obugse nonoxKenHs

1.1. Hacrosmee Monoxenwe npuxsto 8 000 «Oxyna-ZJEHT» (aanee Opravuzaums) ans
oBecneveHns coxpaHHOCTM W KOHOUAEHUMANLHOCTM  NEPCOHAMLHBIX  AaHHBIX paboTtHKUKOB
OpfaHn3aumn B COOTBETCTBUMM C TPEBOBAHWMAMM AEiCTBYIOLLErO 3aKOHOAATENLCTBA POCCMItCKO#M
Pefepauun. a TaKKe B UENSX pernaMeHTaLmu nopsagka paboTbi ¢ NepcoHaNbHLIMK AaHHLIMM
pPaboTHUKOB OpraHu3auuu.

1.2. Hacrosmiee [onoxkedwe paspaboTaHO B COOTBETCTBUM C Ycragom  Opranusaumu,
®epepanbHbiM - 3aKOHOM oT  27.07.2006 N©  152-®3 «o NEepCcoHanbHbIX  JaHHbIX»,
3aKoHoAaTe/IbHbIMUK aKTaMu Poccuiickoi ®egepauum.

1.3. Hacrosiee Monoxense 0693ateALHO Ans cobmopeHns BceMu paboTHUKaMKU OpraHu3aLmu.

1.4. Hacrosmiee nonoxeHue BCTYTIAeT B AEWCTBUE C MOMEHTa YTBEDKIAEHUA ero NPpUKasoM
PyKoBOAUTENA OpraHW3aLum U JeiACTBYET A0 YTBEPKAEHNS HOBOTO NOACKEHMS.

1.5. Bce u3MeHeHUst ¥ AONOAHEHUs K HacTosweMy [MonoXeHuo AOMKHLI BbiTh YTBEPXAEHL!
NpUKasoM pyKosoauTens OpraHusaLuu.

1.6. OcHOBHbIE NOHATUSA, UCNONL3YEMBIE B HacTosaleM MNonoxeHuu:

1.6.1. lMepcoHanbHbie AaHHble - MoBas MHOOPMaLMA, OTHOCAWIAACA K NMPAMO UM KOCBEHHO

~



ONPEASNEHHOMY WK ONpeAenIeMOMY GU3MYECKOMY (CYGLEKTY NepCoHaNbHBIX AaHHBIX).

1.6.2. Onepatop nepcoHanbHbIX AaHHbIX (onepatop) - FOCYAAPCTBEHHLIA OPraH, MyHULMMANLHbIHA
OpraH, lopuaKieckoe WM GUIMYEcKoe NUMLO, CaMOCTOATENBHO WAM COBMECTHO C LPYTUMM
Nuuamit, opraHmsylotme u (uam) ocyuecTeasoume o6paGoTKy NepCoHaNbHbIX AAHHbIX, 3 TaKxKe
onpejensiowe uenu oO6paboTKM nepcoHaNbHbLIX AAHHLIX, COCTaB NepcoHanbHEIX AaHHBIX,
nogaexatuux o6pabotke, gelicTeua (onepatmm), CoBepLIAEMbIE C NEPCOHANBHBIMM DAaHHBIMA.

1.6.3. O6pa6oTka nepcoHanbHBIX OAHHLIX - moboe Aeicreve (onepauus) UAM COBOKYMHOCTH
AEWCTBMI C NEPCOHANBHLIMK  JAaHHLIMM, COBEDLIAEMbIE €  MCNOMb3OBAHMEM CpeacTs
ABTOMAaTHU3ALMIKM WK 6e3 UX UCNONLIOBAHKS.

1.6.4. Cy6beKTbl NepcoHanbHbIX ,anHux:‘ paboTHukKM onepatopa, GbiBliMe PaBOTHUKM, a TaKkKe
POACTBEHHUKM PabOTHWKOB; KAWMEHTBI M KOHTPareHThi onepatopa  (pu3mueckue nuual,
NPeACTaBUTENU/PaBOTHUKM KIMEHTOB U KOHTPareHToR onepatopa (pUANHECKUX LY.

1.6.5. MNepcoHanbHble JaHHble, paspeleHHble CYGbLEKTOM MepCoHanbHbIX JaHHLIX A
pacnpocTpaHeHus, - NEPCOHaAbHbIE [aHHbIe, ROCTYN HEOrPaHWMEHHOTo Kpyra JiML, K KOTOPbiM
NpeaocTaBAeH CYObLEKTOM MEepcoHaibHbIX JaHHLIX NyTeM Jaud cornacua Ha obpabotky
NEPCOHANbHBIX AAHHBLIX. Pa3pellleHHbIX CYBHeKTOM NEPCOHANBHLIX AaHHbLIX AAS DacnpoCcTpaHeHUs
B nopagke, npeAycMoTpeHHoM ®efepanbHbiM 3aKkoHOM oT 27.07.2006 N2 152-03 «O
NepCcoHaNbHLIX JaHHbLIX».

2. Kpurepuu ornecenus unopManmy o paboTHHKaX K NEPCOHANLHBIM JAHHBIM

2.1. Hacrosiee NojoxeHHe YCTAHARIMBAET, YTO K MEPCOHAMLHLIM JaHHLIM pabOTHUKa OTHOCSTCS
mobas vadopmatpa o Hem, B ToM uncse @, W.O., aara pokaeHus, ajpec perucTpaliu WM
TIPOXRHUBAHKWA, CeMeiHOe nonoxeHue, oGpasoeanue, ypoReHb JOXO0R.

2.3. 1oCTOBEPHOCTE MEPCOHANBbHBIX JaHHBIX PaboTHHKOB OpPraHH3ailMH onpefe/seTcs UCXOAs U3
WX W3HAYA/ILHOrO PasMeLeHH B TaKWX JOKYMEeHTaxX Kak:

®  NaCcTOpPT HAH HHOW HCTOYHHK, YAOCTOBEPSIOHI THYHOCTL paboTHHKS;

® TPY/AOBaA KHMKKA (32 WCKIOYeHWeM Tex cayvaes, Korja OpraHWsanus SBASETCH s
COTPYAHMKa nepsbiM paboTofaTtenem, MO0 YYacTBYET B BOCCTaHOBAEHHH VTePSHHOW

TPYAKHHKKH);
®  CBHJIeTe/NLCTBO NEHCHOHHOIO CTPAXOBAHHS,
*  BOEHHBI OHTeT W HAbIe JOKYMEHTHI BOMHCKOTO Y4eTa;
e puruioM 0ob oOpazoBaHuy;
*  CBUAETENLCTBO 0 Hamwuuk THH,

OTgenbHBIM MPHKa30M FeHepadbHOrO AUPEeKTopa TIPeATIpUATHS MOryT ObITh ONpejeneHbl WHbe
JAOKYMEHTBI, KOTOPBIE PACCMATPHBAIOTCH KaK HOCHTETH A0CTOBEPHAIX TIEPCOHANBHEIX JAHHEIX.

2.4. Orpen xagpos Opranusaiuy o0ecrieyHBaeT IIPOBEPKY BHILETIEPEUHC/IEHHBIX AOKYMEHTOB,
COAepKaHX MepCoHaibHele [JaHHBlE COTPYAHMKOB, Ha TIPEAMET TOAIWHHOCTH, a TaKKe
obecrieunraeT Npu HeOOXOAMMOCTH WX EPEMEHHOE XPaHeHHe B YCTaHORIEHHOM TIOpsIKe.

3. Onepanu ¢ NEPCOHATBHLIMY JaHHBIMH



3.1. Hacrosinee NoAoKeHWe YCTaHaBIMBaeT, uro OpraHAusaips OCYLUECTBISET CAeAYIOHe
Ofepaljiy C MepCOHANBHBIMH JaHHBIMK PaboTHHKOB:

HoJMyYeHye;

obpaboTka; .
nepefiaua;

Gnokuporaumue;

XpaHeHue;

*  JIMKBHIALMA.

3.2. Tlog nonayyeHHeM TEPCOHANBHBIX JAHHBIX TIOHAMAETCH TIOCTEAOBATENLHOCTE JielCTBH,
CBSI3@HHBIX C YCTaHOB/IPHHeM JOCTOBEPHOCTH COOTBETCTRYIOIMX AAHHBIX, a TAKXKE pasMerieHHeM
HX B HH(OPMALIHOHHLIX cHcTemMax Opranu3aifiy.

3.3. TMog obpaborkoif MepCOHaNBHBIX [AaHHLIX NMOHWMAETCA MPOYTeHHe, KOPDEKTHPOBKA WM
JOTIONIHEHHE COOTBETCTBYIOIIMX AaHHbIX, COBEPIaeMble YIIONHOMOYEHHEIM KoM OpraHusaumu,

¥
3.4. Tloz nepejaveil NEPCOHATLHBIX JaHHBIX TOHHMMAETCH OTeparys:

® 110 3/IpeCHOMY Pa3MEIleHHI0 COOTBETCTRYIOIMX JaHHBIX Ha HOCUTENIAX U CepBepax, AoCTy
K KOTOPLIM MMEIOT COTPYAHUKH OpraHusauuu Jimbo TpeTsH Mia;

® TI0 pasMEIEHHI0 TIEPCOHAILHBIX JIaHHBIX B JHCTOYHWKAX BHYTPHWKOPIIOPaTHBHOIO
JOKyMeHTo060pOTa;

* 10 onyO/AMKOBaHHIO B MHTEPECAX NPEeJNPHATHA TIEPCOHANLHLIX AaHHEIX 0 paboTHHKe B
CMH unu Ha cepeepax HHTEPHETA B COOTEETCTRHM C HOPMaMU 3aKOHOJATeNhCTRA.

3.5. Tlog OnOKHpOBaHMeM IIePCOHANLHLIX JAHHBIX IIOHHMAaeTCd BPEMEHHBIH 3amper Ha
OCYLIeCTRIIeHHEe KaKMX-THO00 onepauyii € NepCcoOHaAbHEIMH JaHHLIMM, KOTOPHIe Haxojsrcs B
MH(QOPMALMOHHBIX CHCTEMaxX TNpeIPUATHS, B CAyYasX, NPeAyCMOTPEHHBIX TONOKEHUAMU
JIOKa/TLHBIX MPABOBLIX aKTOB (JPranu3aniy 1 3aKoHoAaTensCTRa PO,

3.6. Tlog XpaHeHHeM IIepCOHA/IBHLIX JAHHBIX [IOHHMAeTCd COBOKYIIHOCTE  OTeparjuii,
HaNpaBieHHBIX Ha obecriedeHwWe [EMOCTHOCTH COOTBETCTBYIOUIMX JAHHBIX TIOCPEACTBOM HX
pa3mMeleHns B WHQOPMALHOHHLIX cicTeMax OpraHusaumu.

3.6. llog nukBHAauWell NePCOHAABHBIX JAHHBIX [OHUMAeTCd OMEPALHA [0 HIBATHIO
COOTBETCTBYHOLIMX [IGHHBIX M3 HH(OPMALMOHHLIX cHcTeM OpraHusaumu, a Takke o0ecrieyeHHto
HEBO3MOKHOCTH HX BOCCTaHOBIEHH.

4. TlopajoK ocyumieCTBACHHS OTIePaNMii ¢ MEPCOHANLHEIMH JaHHBIMH

4.1. Tonyuenwe nepcoHanbHBIX JAaHHBIX (JOKYMEHTOB, Ha KOTOPHIX OHM 3a(HKCHPOBAHBI)
OCYHIeCTBIIAETCA HellOCPeACTBEHHO OT CoTpyAHHKa Opranusanuu. B ciaydae eciu npejocrapneHye
COOTBETCTBYIOIIMX JaHHBIX BO3MOXHO TOJBKO OT TPETBHX JIML, TO COTPYAHHWK [O/DKEH JaTh
NHCBMEeHHoe Corsiacie Ha 3T0.

4.2, TlpegnipusiTe He WMeeT Ipapa TPeDOBaTh W TONYYaTh MEPCOHANBHLIE JAHHBIE COTPY/HMKA,

~



OTPaRatolijHe IHYHBIE aCTIeKThI €ro JKH3HH, PeHTHO3HbIE, OMUTHYECKHe, PHAOCOMCKHE BT/ b.

4.3. OOpaGoTka MEepCOHaNbHBIX JAHHBIX COTPYAHWKA MOXKET OCYIECTBASTLCA TOMBKO C €10
MHCEMEHHOTO COr/IacHsA 38 HCK/IIOUEHHEM TeX C/IydyaeB, UTo TIpeyCMOTpeHH! noan. 2-11 m. 1 cT. 6
3aKoHa «0 mepcoHanbHLIX AaHHEIX» 0T 27.07.2006 Ne 152-P3.

4.4. Tlepegaua TepCOHANBHBIX JAHHBIX COTPYAHMK OCYIIECTBISETCA C YYeTOM CrieuduKu
KOHKDeTHOH HH(OPMaIHOHHOMH CHCTeMBI.

4.4.1. Ecm uctioms3yercs mpdposas UC (nipegnastaverHas A aBTOMATH3IUPOBaHHOH 06paboTku
TNEPCOHANLHEIX JAHHBIX), TO Mepejjaua JaHHBIX OCYIHECTRAETCSA TI0 3aUMIIeHHEIM KaHAIaM CBS3M,
a TaKKe TIpH 3a/ieHiCTROBAHMN CPE/ICTB KPHITTO3AIIHTEL

442, Eum wucnons3syercs MC Ha ocHoBe GymaHHIX HoOcWrenei, To nepejaya JaHHBIX
OCYILECTB/IAETCHA MOCPEICTBOM MepeMeleHHs W KOMHPOBaHHA COAePARUMOro JaHHLIX HOCHTeNei
MpH YYacTHH COTPY/JHWKOB NPEATIDHSATHSI, HMEIOWHX JIOCTYT K cooTeeTcTRYIOEeH MC, KoTopeiii
YCTaHaBNHBAETCA OTAENBHLIM JIOKaTbHBIM NMPaBOBLIM aKTOM.

4.5. bnoKMpoBaHHE TePCOHANBHBIX JdHHBIX Ha NIPe/INPUATHH  OCYIIECTRANETCS C  YUYETOM
criel{urKn KonkpetHoi UC.

4.5.1. Ecm wcnomssyercs 1mdpoBas WC, To 6GnoxupoBaEMe  JjaHHLIX OCYILECTBASETCH
MOCPeACTBOM 3aKPLITHA JOCTYNA K dalinam npH 3aeHCTBOBAHHH CPEACTB KPHITTO3AMIHTEL

4.5.2. Ecom ucrionesyercs MC nHa ocHoBe GyMakHBIX HOCHTEneH, To OnoKHpOBaHWE JI@HHBIX
OCYIIECTBAETCA TOCPEACTBOM 3aKPRITHA JIOCTYNa K cooTBeTcTylomfeii IC gna onpejeneHHBIX
TPYfl COTPY/{HHKOB.

4.6. XpaHeHHe NepCoHaNBHLIX JAHHBIX OCYIECTRARETCH C YUETOM crieypduen Koaxpetroit UC:

- B UudpoBoii MHOPOPMALMOHHOM CHMCTEME XpaHeHue AaHHbIX ocyujectsasiercs Ha MK otgena
Kappos OpraHusaumm

- B MHOODMALMOHHOW COCTEME Ha OCHOBE OGYMaXHbIX HOCMTENell XpaHeHWe AaHHBIX
OCYWECTBAAETCA B aDXUBE OTAENa KaLpoB.

4.7. JIaKBMAALMSA NePCOHa/bHBIX JAHHBIX OCYILIECTRASETCS C YYETOM crieiliOHKH KoHKpeTHol UC.

4.7.1. Ecm ucnonssyercs muposas UC, To IHKBHAALMS JaHHBIX OCYIIEeCTRAAETCA TIOCPEACTROM
nx ypanenud c 11K orgena Kagpoe Opranusaumu, a Takxe CEpPBepoB.

4.7.2. Ecm ucnonbayercs UC Ha ocHose OyMaXHBLIX HOCHTENel, TO JWKBHAAUMS JaHHBIX
OCYLIECTB/IIETCH  TIOCPEACTBOM  YHHUTOXKEHHS! COOTBETCTBYIONIHX HOCHTenell €  NOMOIBIO
CTIeHALHBIX TEXHHYECKHX CPEeJCTB.

5. Opranuzans 0CTYNa K NepCoHaNbLHbIM JaHHLIM



2.1. Jlocryl K TepCOHAfNbHBIM JaHHBIM cotpyAnukoB Oprauusaii, He TpeGyronpii
TIOATEEPXRAeHH H He NOAIeKAIIHI OrpaHHYeHHIO, HMEIOT:

® TreHepaibHbIH JUPEKTOp PeANPHATHS, 2 TAKKe COTPYHHKH €70 CeKpeTapHara;
COTPYAHHKH OTJEenNa KaJpoB NpeAiipHATHS; N
COTPY/HHKH GyXrantepui NpenpHSTHS;

COTPYAHHKH, NMPEAOCTaBUBLINE MPEATIPUSTHIO CBOM TIEPCOHANLHLIC AaHHbIE;

PYKOBOJWTENIH OTAENOB SKOHOMHUECKoH 0e3omacHOCTH, BHyTpeHHero KOHTpO/4,

HETIOCPEACTBEHHBIE PYKOBOAWTETH COTPYAHHMKOB, NPEAOCTaBHMBINHX MNPeANPHATHIO CBOM
TIepPCOHAlNBHBIE JaHHbIE,

N

5.2. JlocTyn K TepcoHaNbHLIM JAaHHBIM COTPYAHHKOB OpPraHUsalyW s WHBIX AHL, MOXeT OBITE
paspeilleH TO/ILKO OTJENLHEIM PacriopshkeHHeM reHepanbHoro AHpeKTopa.

6. O6A3aHHOCTH COTPYAHMKOR, lmemnmx AOCTYII K NEPCOHATBHBIM JaHHBIM

6.1. Corpygpuxku OpraHMsauwM H ApyrHe JIHIE, HMeoLiHe AOC;'_VH K [epCoHaIbHBIM JAaHHBIM,
oDs3aHkEL:

® OCYWEeCTRAATE ONEpalHH C MePCOHAMBHBIMH JAaHHBIMH TIDH  COOGNIEOZEHHHM HODM,
YCTaHOB/IEHHBIX HACTOMHIAM TIOIOKEHHEM, a Takke (efepaibHbIX, PErHOHANLHBIX H
MyHHIMnaasHEX HTTA;

* WH(DOPMUDOBATL CBOETO HETMOCPEACTBEHHOrO PYKOBOAMTENS M TeHepanbHOTO AMpPEKTOpa
NPe/INPHATHA O HEMITaTHBIX CHTYAaUMAX, CBA3AHHBIX € ONEpalMaMH C MepCoOHANLHBIMM
JAHHBIMH;

* obecnieunBaTh KOHQHASHIHATLHOCTH OTEPaL{Hii C TIePCOHANMLHEBIMH JaHHBIMM;

* obecreunBaTh COXPaHHOCTL W HEHIMEHHOCTh TEPCOHANLHBIX JIaHHBIX B CIyYae, eciu
BLITIONHAEMAs 3aa4a He NPeAnonaraeT HX KOPPEeKTHPOBKH HITH AONMONHEHH:.

7. lipasa paloTHAKOR B YaCTH OCYUIECTBICHHS OliepalMil ¢ HepPCOHANLHLIMH JAHHBIMH

7.1. Paborauk OpraHusauuww, TepeaBiimil NPeANPUITHIO CBOW TIepPCOHANLHBIE JaHHBIE, HMeeT
f1paso:

®* Ha NONAYYeHWe JOCTYNa K COOTBETCTBYIOU[AM J@HHEIM B JHO00H MOMEHT B 1essx
OCYIIECTR/ACHHA HeOOX0AUMBIX OITepatiii ¢ HUMM;

* Ha OecriaTHoe monyuyeHHe Komuil aiiioB WM GymakHBIX HOCHTened, copepwKamx
1IePCOHATBHEIE JaHHEIE;

* TpeboBaTh OT NPEANPHATHS JOTIO/IHHTENLHONW 00pabOTKH, GIOKMPOBAHKSA WIH IHKBHAALIAM
TIEPCOHAIBHBIX [IAHHBIX, eC/IH Oflepaiid ¢ HMMM TIPOTHBOPEYaT WHTepecam paGoTHHKa,
OCYHIECTBASIOTCA HEe3aKOHHO, a TakkKe B Ciyyae, eCiH TIEPCOHANbHBIE JaHHbLIe
HelOCTOBEDHLI;

* MNOAYYaTh OT NpPeANPHATHA WHOODMALHIO O AHMLEX, MMEIOUMX AOCTYN K [ePCOHAMHBIM
JaHHBIM, & TAKKE O CTATHCTHKe oOpaiijeHHil K NepCoHaNbHBIM JaHHBIM C HX CTOPOHE;

* noiydats o7 OpraHusaumu WHPOpMaLHIO 0 JoTIONHUTENsHOH obpaGoTke, GAOKUPOBaHHH
W JIAKBHAAIHH TIEPCOHATLHEIX AaHHBIX, OCYLIECTB/IEHHLIX N0 WHHI[HATHBE TIPEANPHATHS.



7.2. Paboranku OpraHusaumu, HMERIIHe JAOCTYN K MePCOHANLHLIM JaHHBIM COTPYAHHKOB
MpeANPHATHS, HMEIOT MPaBo;

* Ha mpuoOpeTeHWe TIONHOMOWHI, HEOGXOAMMBIX B TIENAX OCYN{ECTBIEGHWS onepamMii ¢
TePCOHATLHRIMH JaHHBIMH;

¢ Ha NoAyyeHHE KOHCYILTALHOHHOH TOAJEPKKM CO CTOPOHBI PYKOBOJACTBA. W JPYTHX
KOMITETEHTHBIX COTPYAHMKOB B UYaCTH OCYU[ECTBAEHHS OUepalil ¢ NepCoHaNbHBIMH
JaHHBIMH;

® Ha OTAaYy DacriopskeHHH M HarpapieHHe NPeAHCAHHH COTDPYAHMKAM, NepealolHM
NEPCOHATLHEIME JiaHHble NPENIPHSTHIO, CBA3aHHBIX € HeOOXOAMMOCTEIO MpeAoCTaBieHHs
AOTIONHMTEbHOH WM yTouHAlomeH WHpOpPMansy B Uesx ofecrieyeHus KOPPeKTHOro
OCYLEeCTB/IEHHS OTepaLiH C epCoHanbHLIMM JaHHBIMH.

8. Omarmeﬂnm COTPYAHHKOB 33 HApyIIeHHS NPABH/ OCYHIeCTBICHHSA oniepaum‘i C
NePCOHANLHBIMH JaHHBIMHA

8.1. Cotpyaunks OprasusauMu TIPH OCYIIECTBAEHHH OTepaiHii C MIEPCOHANBHBIMH  JIAHHBIMH
HECYT 3AMHHHCTPATHBHYI0, TPaK/aHCKO-MPaBOBYI0, YTONOBHYIO OTBETCTBEHHOCTE 3a HapyIeHHs
NPaBWI OCYIMECTRICHHA ONepauyil C NepCoHaIbHBIME JIAHHBIMM, YCTaHOB/IEHHBIX HACTOSIITHM
TIONIOKEHHEM, @ TakkKe HOPMaMH (efepaibHOIO, DETHOHANBHOIO W  MYHHIUIIAALHOCO
3aKOHOJaTe/bCTRa PO,

8.2. TlpaBoBeie TIOCHE/ICTBHSA HapyIUeHUEl NPaBHI OCYIECTB/ICHHS onepaLyil ¢ NepCOHANBHBIMK
AQHHBIMH ONPeJefdioTCd HCXO[A M3 JOKaAbHBIX HOPM OpraHusauMW, a Taloke TOMOKeHmMi
3dKoHOJaTenscrea PO,



